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IHoJi0keHHE

0 3aIIUTE MEPCOHAJTBHBIX JTAaHHBIX paGOTHI/IKOB
MKAOY «/lerckmii cax odmepa3puBawiero Buaa Nellr.Kupenckay

1. O0uue mos10:KeHUA

1.1. Hacrosimiee ITosnosxenue pazpadotano B cooTBeTcTBUH ¢ DenepanbHbIM 3aKoHOM Ne 149-D3 ot
27.07.2006 T «O6 unpopmarmu, HHGOPMAITMOHHBIX TEXHOJOTHSIX M O 3aIIUTe WHPOPMALUN» B
pemakmum ot 18 mapra 2019 r, ®denmepambubiM 3akoHOM Ne 152-®3 ot 27.07.2006 t «O
MEePCOHANBHBIX JaHHBIX» B peaakuuu ot 31 nexabps 2017r; Koncrturymueit Poccuiickoit
Oenepauun 1 TpynoBeiM  KojaekcoM Poccuiickont  ®depepanuu, YCTaBOM — JOMIKOJIBHOTO
oOpazoBarenpHOr0 yupexkaeHus. Ilpu cocrtaBmennnm ydareHo IlomokeHme 00 0OCOOEHHOCTSAX
00pabOTKM TIEPCOHANBHBIX JIAHHBIX, OCYIIECTBJISIEMONW ©0€3 HCMOJb30BaHUS  CPEJICTB
aBTOMaTH3anuu, yrBepkaeHHoe IloctanosieHuem IlpaButensctBa PD Ne 687 ot 15.09.2008r;
TpeOoBaHus K 3amUTe NEPCOHATBHBIX JAHHBIX MPHU UX 00paboTKe B MHPOPMAIIMOHHBIX CHCTEMAaX
MEepCOHANBHBIX JaHHBIX, YyTBepkJcHHbIe [locraHoBnenuem IlpaButenbcTtBa Poccuiickoi
Oenepanuun Ne 1119 oT 01.11.2012r.

1.2. Jannoe IlonoxeHue ompenenser OCHOBHBbIC TpeOOBaHUS K 3amuTe, 00pabOTKe, MOPSIKY
MOJIyYEHUSsl, XpPaHEHHUsI, UCTIOJIb30BAHMSI U TIEpeaur MePCOHAIbHBIX JAaHHBIX COTPYAHUKOB JIE€TCKOTO
caja, a TaKKe OTBETCTBEHHOCTb 3a HApYLIEHHE HOPM, PErylupyoIuXx o0paboTKy M 3alluTy
MEePCOHAIBHBIX JAaHHBIX B JOIIKOJEHOM 00pa30BaTEIbHOM YUPEKIACHUH.

1.3. [TonoxkeHue ycTaHaBIMBAET OCHOBHBIE MOHSITHS U COCTAB EPCOHAIBHBIX TaHHBIX PpAOOTHUKOB B
JOVY, pernamentupyet GopMHUpPOBaHHUE U BEACHHUE JTUYHBIX JIEJ, ONPEAEIseT MpaBa u 0043aHHOCTH
pabOTHUKOB MO 3alllUTE€ NEPCOHAIBHBIX JaHHBIX, a TakkKe OOS3aHHOCTH COTPYIHUKOB IIO
00ecreveHnI0 TOCTOBEPHOCTH MEPCOHABHBIX JIaHHBIX.

1.4. Ienvto Hactosmero Ilomoxxenuss sBisgercs oOecneyeHWe 3alUThl IpaB M CBOOOJ
MeJarornyeckux pabOTHUKOB U OOCITYKHUBAIOIIETr0 MepcoHana Mpu 00paboTKe MX MepPCOHATBHBIX
JAHHBIX, B TOM YHMCJIE 3al[UTHI [TPaB Ha HEITPUKOCHOBEHHOCTh YAaCTHOM KU3HU, TUYHYIO TalHY.

1.5. Tlpu onpenenennu o0beMa U COICPKaHUS IEPCOHANBHBIX JAHHBIX paOOTHHUKA aIMUHUCTpPALUS
JOVY pykoBoactyercss Konctutyuueinn Poccuiickoit denepanuun, ®denepalbHbIMU 3aKOHAMU U
HactosiuM [lonoxxenuem.

1.6. TlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropu KOH(HAECHIUATbHON HMHopMmarun. Pexum
KOH(UCHIIMAIBHOCTH TEPCOHAIBHBIX NAaHHBIX CHUMAETCS B Clydasx OOe3NWYMBaHUS WIH IO
WCTEUYEHUU 75 JIeT CpoKa XpaHEHUSs, €CIIU HHOE HE OIPEICTICHO 3aKOHOM.

1.7. Hacrosimee IlonoxkeHue sBIseTCS BHYTPEHHUM JIOKAIbHBIM HOpMaTUBHBIM akToMm JIOV,
00s3aTeNbHBIM ISl WCTIOJIHEHUSI BCEMH pPa0OTHUKAMHU, MMEIOMIMMH JOCTYNl K TEePCOHAIBHBIM
JAHHBIM COTPYIHHUKOB JOIIKOJIBHOTO 00Pa30BaTeIbHOTO YUPEKIACHHUS.

2. OCHOBHBbIE NOHATHSA U COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB

2.1. Ilepconanvuvie Oanmvie - moOas WHGPOpPMALUs, OTHOCAIIAACA K ONPEAEICHHOMY WU
oTpeeNieMOMy Ha OCHOBAaHUH Takoi uHGopMaun Gru3n4eckoMy JIUIY, B TOM YUCIIe ero (haMuius,
HMsl, OTYECTBO, TOJl, MECSL, JlaTa U MECTO POKIEHHUsS, a TAKKe aJIpec, CeMEHHOE, COLMAIIbHOE,
UMYIIECTBEHHOE MOJIOKEeHHEe, 0Opa3oBaHue, mpodeccus, 10X0oabl U Apyras HHPOpMaIusl.

2.2. Ilepconanvuvie dannvle pabomuuka - 3To uHPOpManus, HeoOxoaumasl 3aBeayroiemy 10V B
CBSI3H C TPYAOBBIMHU OTHOIIICHUSIMHU M Kacaroliasicsi KOHKPETHOTo coTpyanuka. [loa mHpopmarueit o
paboTHUKE MOHUMAIOTCS CBEACHUSA O (haKkTax, COOBITUSX M OOCTOSTENHbCTBAX KU3HU PaOOTHHUKA,
MTO3BOJISIFOIINE HICHTU(DUITPOBATE €T0 INYHOCTh. [IlepcoHanbHbIe TaHHBIe pa0OTHUKA COAepKaTCs B
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OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO yueTa pabOTHHUKOB - JINYHOM JIeJie PaOOTHHKA.

2.3. Obpabomxka nepcoHanbHbIX OAHHBLIX — 3TO NEHCTBHA (OTepaIMu) ¢ MEePCOHATBHBIMHU JaHHBIMHU,
BKJIIOYas cOOp, CUCTEMATU3AIUIO U HAKOIUICHUE, XpaHEHUE, yTOUHeHHe (0OHOBJICHHE U H3MEHEHUE),
WCIOJIB30BAHME M PACIIPOCTpaHEHHE (B TOM YHCIIE Mepeaya) MepcoHabHBIX JaHHbIX.

2.4. Pacnpocmpanenue nepcoHanbHblX OAHHbLIX - JCUCTBUS, HANpaBICHHBIE Ha Iepenady
MEPCOHATBHBIX JAHHBIX OIpPEIeIEHHOMY Kpyry JuIl (mepeaadya MepcOHAIBHBIX JAHHBIX) WIM Ha
O3HAKOMJICHHE C TEPCOHAIBLHBIMU JAHHBIMH HEOTPAHWYCHHOTO Kpyra JIMI, B TOM YHCIE
oOHapo/I0OBaHNWE TIEPCOHANBHBIX IAaHHBIX B CPEICTBaX MAacCOBOM HWH(pOpMAIMH, pa3MEIICHHE B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEAOCTABICHHUE JIOCTYIA K MEPCOHATBHBIM
JAHHBIM KaKHM-JTHOO WHBIM CIIOCOOOM.

2.5. Hcnonvzosanue nepcoHanvubix 0aHHbIX - NEHCTBUA (ONEpaIiii) ¢ MEPCOHAIFHBIMU JaHHBIMH,
cosepiiaemble JIOY B LensiX NpUHATHS PELLIEHUI WX COBEPIIEHUS UHBIX AEUCTBUMN, TOPOKAAIOIINX
IOPUINYECKUE TIOCTICICTBUS B OTHOLICHWHM PAOOTHWKA WJIM JPYTUX JHI JIMOO WHBIM 00Opasom
3aTparvBaroOIIMX MpaBa v CBOOOIbI PAOOTHUKA WX APYTHUX JIHII.

2.6. Obwedocmynnvie nepconavbhbvle OanHble - TIEPCOHATBHBIC TAHHBIC, JTOCTYI HEOTPAHUICHHOTO
Kpyra JIMI{ K KOTOPBIM TPEJOCTaBJICH C cOrjacus padOTHUKA WM Ha KOTOPHIE B COOTBETCTBUU C
(dhenepanTbHBIMU 3aKOHAMHU HE pacipocTpaHseTcs TpeOboBaHue COOMOACHUS KOH(DHUICHIIMATBHOCTH.
2.7. B cocraB iepcoOHANBHBIX JTAHHBIX padoTHUKA JIOY BXOIAT:

* aHKETHbIE U Ouorpaduueckue JaHHbIE;

* oOpazoBaHnue;

*  CBEJICHUS O TPYJOBOM H OOIIEM CTaxKe;

* CBEJICHUS O COCTaBE CEMBH;

* [acCMOpPTHBIEC JaHHbIE;

* aJpec MecTa JKUTEIbCTBA U TeIe(OH;

* cojep:KaHHe TPYAOBOIO JOIOBOPA;

*  TOJUIMHHUKU U KOTIMH MPHKA30B;

* JMYHOE JIEJIO U TPYAOBas KHIKKA COTPYIHUKA;

* MarepHalibl 1O TOBBIIICHUIO KBATU(PHUKAUKM U MEPErnoAroTOBKE COTPYAHHUKA, €ro
aTTecTalluu, CIIy>KeOHBIM pacciieI0BaHUSM.

2.8. Jluunoe neno padorauka JIOY HaxoauTcsl B JOKYMEHTALIMU JICTONPOU3BOIUTENS M COCTOUT U3
CJIETYIOIIUX JIOKYMEHTOB:

*  aHKeTa;

* aBToOWOrpadus;

*  KOIHHU JOKYMEHTOB 00 00pa3oBaHuUU;

* kaptouka ¢opmsl T-2;

*  Komus MpHKa3a o npuéme Ha padoTy;

*  TPYIOBOU JOTOBOP;

* JIOKYMEHTBI, CBSI3aHHBIE C TMEPEBOJOM U MepeMellleHneM paboTHUKA (KONMUU IPHUKA30B,
3asBJICHUS PAaOOTHHUKA U T.I1.);

* BBINUCKA (KOMHUH) U3 JIOKYMEHTOB O MPUCBOCHUU IMOYETHBIX 3BAHMI, yYCHOW CTEIEHH,
HarpaxJAeHUU TOCyIapCTBEHHBIMU HarpajiaMu;

*  KOIHH HArpaJHbIX JHCTOB;

*  aTTeCTallMOHHbIE JIUCTHI;

*  KOIMHM MPHUKA30B O MOOIIPEHUSX, B3bICKAHUSIX;

* 3asBlIeHHE PaOOTHUKA 00 YBOJbHEHUHU;

*  KOIUS NpHKa3a 00 yBOJbHEHUHY;

* 3asgBleHHE paboTHHKAa 00 o3HaKomJieHMHM ¢ JokymeHTamu JIOY, ycTaHaBIMBAIOIIMMHU
NOpsAZOK 00pabOTKM TEpPCOHANBHBIX JAaHHBIX PAa0OTHUKOB, a TaKKe O €ro InpaBax H
00513aHHOCTSAX B 3TOM 00J1acTH;

* Jpyrue JOKYMEHTBbI, HaxXOXJIEHHE€ KOTOPbIX B JIMYHOM Jienie OydeT MpU3HAHO
1enecooOpa3HbIM;

* B JIMYHOE JeJ0 pabOTHHKA JOIIKOJBHOTO OO0pa3oBaTEIbHOTO YUPEXKAEHUS BKIIOYAETCS




TaK)Xe OMHCH BCEX JIOKYMEHTOB, HAXOIAIIUXCA B JIETIe.
2.9. Pasmemenune Ha oduuumanbHOM caiite ¢ororpaduii pabOTHUKOB, BUICO C pPaOOTHUKAMHU
COTPYIHUKH Pa3peIaroT MyTeM MPeI0CTaBICHHS COTJIachs Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX B
JOUIKOJIBHOM 00pa30BaTEIbHOM YUPEIKICHUH.
2.10. Ilepconansubie gannabie padotauka OV sBustoTcs KOHPHUACHIIMATHPHOW HHPOPMAIHEH 1 HE
MOTYT OBITh HCIOJIB30BaHBI COTPYAHHKAMHU JIOIIKOJIBHOTO OOpPa30BaTEIbHOTO YUPEKIACHUS B
JIMYHBIX LEJSX.

3. ITopsiok moJiyyeHusi, 00padOTKH U NMepeaav NePCOHATbHBIX JAHHBIX PA0OTHHKOB

3.1. [lox 06paboTKOI MepcoHaTBHBIX AaHHBIX paboTHHKa JJOY moHuMaeTcs moyrydyeHue, XpaHeHue,
KOMOWMHUpPOBaHUE, Iepeiada WM JII000e JPYroe HCIOJb30BAHUE MEPCOHANBHBIX JTaHHBIX
COTPYJHHKA JIONTKOJBHOTO 00Pa30BaTEILHOTO YUPEIKICHUS.

3.2. B nensx obecrieueHus mpaB U CBOOO YeJI0BeKa U FPAKIAHMHA ITPU 00pabOTKe MEePCOHATBHBIX
JaHHbBIX paboTHUKA 00s3aHbl COOMIOIAThCA CASNYIONIKE 001IMe TPEOOBAHNUS:

3.2.1. Tlonmy4yenue, xpaHeHHe, KOMOMHHPOBaHUE, Tiepeaada WiIH JI000e Jpyroe HCIOJIb30BaHUE
MEePCOHANBHBIX JaHHBIX pabdoTHHKa JIOY MOXET OCyHIeCTBISTHCS HWCKIIOYUTEIBHO B IEJISAX
oOecrieueHHsT COOJIOJCHHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJCHCTBHS
pabOTHUKAaM B TPYAOYCTPOWCTBE, OOy4YEHUH W TPOJBIKEHUHU IO CIYykO0e, oOecreueHus JTUIHOU
0€30MMacCHOCTH COTPY/JHHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBIMOJHIEMON pabOThl H
obecreueHnst COXpaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHnn oOBEMa W COAEPKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JJTaHHBIX
pabotauka 3aBenyromuii  JIOY nmomken pykoBoncTBoBathes Konctutynmenrt Poccuiickoit
®enepaunu, Tpya0BbIM KOJIEKCOM U UHBIMU (e/iepalibHbIMU 3aKOHAMH.

3.2.3. Bce nmepconanbHbIe AaHHBIE PaOOTHUKA TOJYYArOTCS y HEero camoro. Ecim mepcoHabHBIS
naHHble coTpyaHuka JJOY BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JIOJKEH
OBITH YBEJOMJICH 00 3TOM 3apaHee, U OT HETO JIOJDKHO OBITH MOJTYYSHO MUChMEHHOE COTJIaCHE.
3.2.4. 3aBeyronuii TOMIKOJIBHBIM 00pa30BaTEIBHBIM YUPEIKICHUEM JTOJKEH COOOIIUTh paOOTHUKY
0 IIeJIfAX, MPEeArnoaaraéMbIX HCTOYHUKAX U CIOCO0ax MOJyYeHHs EPCOHANTBHBIX TaHHBIX, a TAKXKE O
XapakTepe MoAJIeKAIIUX MOJIY4YEeHUIO MePCOHABHBIX TAHHBIX U MOCIEACTBHUIX OTKa3a COTPYIHUKA
JaTh MUCbMEHHOE COTJIacue Ha UX MOJIy4YeHHUE.

3.2.5. He nomyckaercst monydeHue u oOpaboTKa MepcoHaNbHBIX JaHHBIX padotHHKa JIOY o ero
MOJIMTUYECKUX, PETUTHO3HBIX U WHBIX YOSXKICHUSAX M YACTHOW KU3HU, a TAKKE O €ro UJICHCTBE B
OOLIECTBEHHBIX OOBbEIUHEHUSIX UM €ro Mpo(COr3HON AESITENbHOCTH, 3a UCKIIOUEHUEM CIy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboTonaTenp HE UMEET MPaBo MOJy4aTh U 00pabaThiBaTh NEPCOHANBHBIE TJaHHBIE PAOOTHHUKA
O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUSX WIH €ro MPOQCOIO3HOM NEeATEIBHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEIyCMOTPEHHBIX (eepatbHbIMU 3aKOHAMHU.

3.2.7. Tlpu npUHATHH pELIEHUl OTHOCUTENHbHO PAOOTHHKA Ha OCHOBAHHHM €ro IMEePCOHATBHBIX
JAHHBIX HE JIOMYCKACTCsl MCIOJIb30BAHUE JTAHHBIX, MOTYYCHHBIX UCKIIOYUTEIBHO B PE3y/bTaTe UX
aBTOMATU3UPOBAHHOM 00PaOOTKU MIIH AIEKTPOHHOTO MOTY4EHUS.

3.3. [Ipuniunsl 00pabOTKH NEpCOHANBHBIX JaHHBIX paboTHHKOB JIOV:

* 3aKOHHOCTH IleNieil U cmoco0OB 00PabOTKH MEPCOHATBHBIX TAHHBIX U I0OPOCOBECTHOCTH;

*  COOTBETCTBHUS el 00pabOTKH MEPCOHATBHBIX JAaHHBIX LIETISIM, 3apaHee OMpPE/ICICHHBIM U
3asiBJICHHBIM TIpU cOOpe TMEpPCOHANbHBIX JAaHHBIX, a TakXKe MOJHOMOYHSIM pabOTHHKA,
OCYILECTBIIAIOIETr0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBHUS O0bEeMa M XapakTepa oOpadaThIBa€MbIX MEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH EPCOHANTBHBIX JAHHBIX LEISIM 00paOOTKH MEePCOHATBHBIX TAHHBIX;

* JIOCTOBEPHOCTH TIEPCOHANBHBIX JAaHHBIX, WX JOCTAaTOYHOCTH i ILiene oOpaboTky,
HEJOMYCTUMOCTH 00pabOTKHU MEePCOHATBHBIX JAHHBIX, H30BITOUHBIX [0 OTHOIIICHHUIO K LIEJISIM,
3asIBJICHHBIM TIpU COOpE MePCOHATBHBIX JTaHHBIX;

* HEJIOMYCTMMOCTH OOBEAMHEHHUS CO3JaHHBIX JIJISI HECOBMECTUMBIX MEXAy co0oil meneit 6a3
TAHHBIX UH(POPMAIIMOHHBIX CUCTEM MEePCOHATBHBIX JAHHBIX.




3.4. B ciry4asix, HEOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLICHUH, B COOTBETCTBUH
co cr. 24 Koncruryuuu Poccuiickoit @enepannu BO3MOXKHO MOIydeHHE M 00pabOTKa JaHHBIX O
YaCTHOW JKU3HM pabOTHHKA JIOIIKOJBHOTO 00pa3oBaTEIbHOTO YYPEKICHHUS TOJIBKO C €ro
MUCHMEHHOTO COTJIACHSI.

3.5. K o0paboTke, mepeaaye U XpaHEHUIO MIEPCOHATBHBIX TAaHHBIX PAaOOTHHKA MOTYT UMETh JIOCTYI
COTPYZIHUKH JOMIKOJIHHOTO 00pa30BaTEIbHOTO YUPEKIACHHUS.

3.6. Vcmosp30BaHME MEPCOHATIBHBIX JAHHBIX BO3MOJKHO TOJBKO B COOTBETCTBHHM C LEJSIMHU,
OTIpENIeNMBIINMHE HX ToydeHue. [lepcoHanpHble JaHHBIE HE MOTYT OBITh HCIIOJIb30BAHbI B IIEIISX
MPUYMHEHUS UMYIIECTBEHHOTO U MOPAJIbHOTO Bpe/a rpakIaHaM, 3aTpyIHEHUS pean3aliy MpaB 1
cBoOon rpaxaan Poccuiickoii @enepanyn. OrpannueHue npas rpaxkiaan Poccuiickoit @enepanuu Ha
OCHOBE HCIIOJIb30BaHUsI HWHPOpPMANUU 00 WX COIHMAIBHOM TPOHMCXOXJICHUH, O PacoOBOW,
HallMOHAJIbHOM, S3BIKOBOM, PEIMIMO3HOM M IMAPTUHHOM MPUHAJUIEKHOCTH 3aIIPEIICHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOJIATEITHCTBOM.

3.7. Ilepenada mepcoOHANBHBIX JAHHBIX PAOOTHHKA JIOIIKOJIBHOTO 0Opa30BATEIHHOTO YUPEIKICHHS
BO3MOJKHA TOJIBKO C COTJIacusi pabOTHHKA B CIIyJasix, IPSMO MPETYCMOTPEHHBIX 3aKOHOIATETLCTBOM
Poccniickoit ®enepanum.

3.8. Ilpu mepenave mepcoHAIBHBIX JAHHBIX paboTHHMKa 3aBeayromui JIOY nmoibkeH coOmronaTh
cieayone TpeOoBaHus:

* He cooOIare TepCOHANbHBIC TaHHbIE pPAaOOTHHWKA TPEThEH CTOPOHE 0€3 MHCHEMEHHOTO
coriacusi pabOTHHKA, 3a HWCKIIOUYEHHEM CIy4aeB, KOT/Ia 9TO HEOOXOAMMO B TEISX
MPEeIyNpexaeHUs] Yrpo3bl JKH3HH U 370pPOBBI0 pabOTHHKA, a TaKkKe B CIyJasXx,
YCTaHOBJIEHHBIX (pefiepaibHbIM 3aKOHOM;

* HE co00maTh MEpPCOHAIbHBIE JaHHBIE PAOOTHHKA B KOMMEPYECKHX IIEIsIX 0e3 ero
MIUCBbMEHHOTO COTJIACHS;

*  OpeoyNpeuTh JIUI, MOJIyYarolUX IEepPCOHAIbHBbIE AaHHblE paOOTHUKA, O TOM, YTO 3TH
JAHHbIE MOTYT OBITh MCIIOJIb30BaHbl JIMIIb B LEIAX, Ul KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT 3TUX JMIl MOATBEPXKJIEHHs TOro, YTO 3TO HpaBWiIo cobmroaeHo. Jluna,
MOJTyJaroIue ePCOHAbHBIC JaHHBIE pa0OTHHKA, 00s3aHBI COOTIOAATH PEKUM CEKPETHOCTH
(konuneHnnanpHOCTH). JlaHHOE TOJIOKEHWE HE  pachpocTpaHseTcs Ha OOMeH
[IEPCOHAIBHBIMU JAHHBIMU PpPAaOOTHUKOB B IOpPs/IKE, YCTaHOBICHHOM (henepanbHbIMU
3aKOHaMU;

* pagpemiatb JOCTYI K IEPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJIBKO —CHELHAIBbHO
YIIOJIHOMOYEHHBIM JIMIaM, Ollpe/ieIeHHbIM npukazoM o IOV, npu 3ToM ykazaHHbIE JIMLA
JIOJDKHBI UMETh IIPaBO MOJy4aTh TOJBKO TE€ MEPCOHAJbHbIE JaHHbIE PAaOOTHUKA, KOTOpbIE
HE0O0XOAUMBI ISl BBIIIOJIHEHUS KOHKPETHBIX (DYHKIIHIA;

* He 3anpamuBaTh WH(GOPMALMIO O COCTOSHUH 3/10pOBbsl PaOOTHHUKA, 3a UCKIIOUEHHEM TeX
CBEJICHUI, KOTOpblE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHUS PaOOTHUKOM
TPYZIOBOM (pyHKLNY;

* mepeAaBaTh IEpCOHAJbHbIE JaHHblE paOOTHUKA NPEACTABUTENSAM PaOOTHHKOB B MOPSJKE,
yCTaHOBJIEHHOM TpynOBBIM KOJEKCOM, M OIpaHMYMBATh 3Ty HMH(OPMAIUIO TOJIBKO TEMHU
NEPCOHANBHBIMU  TAaHHBIMM ~ PAa0OTHUKA, KOTOpble HEOOXOAMMBI Uil  BBIIOJHEHUS
yKa3aHHBIMH NPEJICTABUTEISIMH UX QYHKLIUH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paOOTHHUKA (B TOM YMCJE M B KOMMEPYECKHX LIeNAX) 3a
npenensl IOV 3aBeayromuil 1eTCKUM caZiloM He JO0JDKEH cOOOIaTh 3TH JaHHbIE TPEThe CTOpOHE
0€e3 MUCbMEHHOTO corylacksi pabOTHHUKA, 32 UCKIIIOYEHHUEM CITydaeB, KOI/ia 3TO HEOOXOJUMO B LIETISX
NPEeIyNpexIeHUs] Yrpo3bl JKU3HUM U 370pPOBbIO PAabOOTHMKA WIM B CiIydasX, YCTaHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHaJbHBIX JAaHHBIX paOOTHHKA B Ipeaenax JOUIKOJBFHOIO 00pa30BaTeIbHOTO
YUPEXKIEHUS OCYILIECTBIISIETCSI B COOTBETCTBHH C JIOKAJIbHBIMUA HOPMATUBHBIMH aKTaMU YUPEKICHUS.
3.11. He nomyckaercst 0TBeYaTh Ha BOIIPOCHI, CBA3aHHBIE C Tepeaueil NepCoOHaTIbHOU HHPOPMALIUU
1o TesnedoHy UK Qakcy.

3.12. Bce Mepbl KOHGHUIESHIIMATIBHOCTH TPH cOope, 00paboTKe U Mepeadn NepCOHAIBHBIX JAHHBIX




COTPYIHHKA PACIIPOCTPAHSIOTCS KaK Ha OyMaKHbIE, TaK M HA JICKTPOHHBIC (AaBTOMATU3HPOBAHHBIC)
HOCHUTEI MHPOPMAITHH.

4. ®opMupoBaHue U BeJeHHe JUYHBIX J1eJ1 padoTHukoB [JOY

4.1. JIuuHoe neno pabOTHUKA JOIIKOJIBHOTO 00pa30BaTEeIBHOTO YUPEKICHUS (HOPMHUPYETCS MOCIe
W3J1aHus IpHUKa3a o ero npuéme Ha padory.

4.2. TlepBoHAYaJIbHO B JIMYHOE JIEJIO TPYNIUPYIOTCS JTOKYMEHTBI, COJCpPIKAIINE IePCOHATbHbBIC
JaHHBbIC PAOOTHHUKA, B MOPSJIKE, OTPAXKAIONIEM IIPOIIecC MpUuéMa Ha paboTy:

* 3asBIEHHE PaOOTHUKA O TIpHUeMe Ha paboTy;

* aHKeTa;

* aBtoOmorpadus;

*  KOMus MpHKa3a o npuéme Ha paboTy B JOLIKOJIBHOE 00pa30BaTEIbHOE YUPEXKICHUE;

* pacnucka paboTHHKa 00 o3HakomyieHHH C jaokymeHTtamu JIOVY, ycTaHaBIMBarOIIMMU
MOPSZIOK 00pabOTKM MEepPCOHATBHBIX JAaHHBIX PaOOTHUKOB, a Takke 00 ero mpaBax W
0053aHHOCTSX B 3TOM 00J1aCTH;

* pacrnucka pabOTHUKA OO0 O3HAKOMJICHHHM €ro C JIOKAJbHBIMH HOPMATHBHBIMU aKTaMH
JIOIITKOJTBHOTO 00pa30BaTEeIILHOTO YUPEKICHUS; BHYTPEHHSS OTIUCH.

4.3. Bce AOKyMEHTHI JIMYHOTO Jiela MOAIIMBAIOTCA B O00JI0KKY 00paslia, yCTaHOBJIEHHOTO B
JIOTIIKOJILBHOM 00pa30BaTeIbHOM YUPEXKICHUH; Ha 00JI0KKE JOJDKHBI ObITh (haMUITUsI, UM, OTYECTBO
COTpY/JIHHKA.

4.4. JlnuHOMYy Jlely MPUCBAUBAETCSl HOMEP, KOTOPbI (UKCUPYETCs B XKypHaje yuéTa JTUYHBIX ATl
Howmep nmuyHOrO N1ena coTpyaHuKa JEeTCKOTO caJa MPOCTaBIIseTCs] B BEPXHEM JIEBOM YTy 00JI0KKHU
nena.

4.5. K aHkeTe B JIMYHOM Jieie TpuKiIeuBaercs ¢ororpadus paboTHuka (0€3 roJoBHOTO yOopa)
dbopmara 3x4.

4.6. B muunom nene padotHuka JIOY Bemercss BHYTPEHHSSI OTUCH, Ky/a 3aHOCSATCS HAUMEHOBAHUS
BCEX MOJAUIUTHIX JOKYMEHTOB, JlaTa UX BKJIIOYEHHS B JI€JI0, KOJIMYECTBO JIUCTOB, a TaKXKe JaTa
U3bATHSA JOKYMEHTa M3 Jieja C yKa3aHUEM JIMLA, U3BSBLIETO JTOKYMEHT, U NMPUUYUHY U3bITHI. B
cllydae BPEMEHHOTO M3bATHS JOKYMEHTa BMECTO HETO BKJIQJbIBAETCS JHUCT-3aMeHHUTENb. M3baTue
JOKYMEHTOB W3 JIMYHOTO Jejia MPOU3BOJUTCS HCKIIOUUTEIBHO C pPa3pelieHHs] 3aBeayrOIero
JOLIKOJBHBIM ~ 00pa3oBaTeNbHBIM  YUpPEXKJIEHUEM. BHyTpeHHSST  ONHCh  MOAMHMCHIBACTCS
JIeIONIPOU3BOAUTENIEM, C YKa3aHUEM JaThl COCTaBJICHHUS.

4.7. Bce NOKyMEHTBI, IOCTYMAIOLIUE B JINYHOE JIEJI0, PACIIONaralTcs B XpOHOJIOTHYECKOM MOPSIIKE.
4.8. He pomyckaercsi BKJIIOYATh B JITYHOE JIEJI0 TIOKYMEHThI BTOPOCTETIEHHOTO 3HAYECHUSI, UMEIOLIUE
BpeMeHHbIe (10 10 51eT) cpoku XpaHeHUs, HalpUMep, CIIPaBKU C MECTa KUTEJIbCTBA, O COCTOSHUU
3JI0POBbS, O CEMEHHOM IMOJIO)KEHUH U T.I1.

4.9. JIucTel TOKYMEHTOB, MOJIIUTHIX B JIMYHOE J€I0 pabOTHHKA JOMIKOJILHOTO 00pa30BaTEIbHOIO
YUPEKICHUS, HyMEPYIOTCS.

4.10. AHkKeTa sIBIISI€TCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJia, IPEICTABISIIOIIUM COO0H nepeueHb
BOINIPOCOB O OHoOrpaduueckux AAHHBIX COTPYJHUKA, ero oOpa3oBaHHMHM, BBINOJHAEMOH paboTe ¢
Hayala TPYAOBOM JIEATEIbHOCTH, CEMEHHOM IMOJIO)KEHUH, MECTE MPOIUCKH WU MPOXKUBAHUS U T.II.
AHKeTa 3amoiHseTcsl PaOOTHHUKOM CaMOCTOSITENbHO TpHu odopmieHuu mnpuéMa Ha paboTy B
JIOIIIKOJIbHOE 00pa30BaTeNbHOE YUPEKICHHE.

4.11. IIpu 3anoHEeHNH aHKEThI paOOTHHK JIOJKEH 3aMOJIHATE Bee €€ Tpadbl, Ha BCE BOMIPOCHI 1aBaTh
TIOJIHBIE OTBETHI, HE JAOMYCKAaTh UCTIPABICHUN WUJIM 3a4epKUBaHUS, IPOUYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUU C 3aMHUCSAMHU, KOTOPBIE COJEPXKATCS B €ro JUYHBIX JOKyMeHTaX. OTpuiaTelbHbIe
OTBETHI B rpadax aHKETHI 3aMHChIBAIOTCA 0€3 TOBTOPEHHSI BOIIpOCa.

4.12. ITpu 3anonnenuu rpadel «O6pazoBaHuey ClieyeT MPUMEHSTh claeayromnre GOpMyInpPOBKU B
3aBUCHMOCTH OT TOTO, KAKOW JOKYMEHT UMeeTcs Y paOOTHHUKA:

*  «BBICIIEEY;

*  HETOJHOE BHICIIEE»;

*  «cpeaHee clenuaIbHOey;

*  HEMOJHOE CpelIHee».




4.13. B rpade «bnmxaiiiie poACTBEHHUKW» TIEPEUUCIIAIOTCS BCe WIeHBI ceMbH paboTHHKa [JOY ¢
yKa3aHUEM CTETICHH pOoJICTBa (OTEl, MaTh, MyX, )KCHA, ChIH, J0Ub, POJIHBIC OpaT U cecTpa), Jajiee
MIEPEUUCIISTFOTCS] OJTM3KUE POJCTBEHHUKH, MTPOKUBAIOIINE COBMECTHO C PAOOTHHKOM. YKa3bIBAIOTCS
(dbamuHsi, UM, OTYECTBO U JaTa POXKACHUS KAXKIOTO YICHA CEMbH.
4.14. B rpade «Brimonasemast paboTta ¢ Hadajga TPyA0BOH IEATETLHOCTH OTPAXKAIOTCS CBEJICHUS O
paboTe B CTPOTOM COOTBETCTBHH C 3aIUCSAMHU B TPYJOBOW KHIDKKE. B TpymOBYyIO NEsTEIBHOCTH HE
BKJIFOUAETCS BpeMs y4eObl B 00I1Ie00pa30BaTEeNIbHBIX IIKOJIaX, MPOPECCHOHATBHO-TEXHUICCKUX U
OpYruX TPUPABHEHHBIX K HHUM Yy4eOHBIX 3aBeJcHUsX. Bce 3amucu npou3BOAATCS B
XPOHOJIOTHYECKOM TOPSIJIKE.
4.15. AHkeTa NOANMUCHIBACTCS JIMIIOM, MPUHAMAEMBIM Ha padoTy, W JCIOTPOU3BOIAUTEIIEM
JIOTIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKICHUSI MOCTIE CBEPKH CBEJIEHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMU JOKYMEHTAMH U 3aBEPSAETCS MEUATHIO.
4.16. AmrtoOmorpadusi -  JOKyMEHT, COJEp)KAIllU{d ONHUCAaHWE B  XPOHOJOTHYECKOH
MOCJIEI0BATEILHOCTH OCHOBHBIX TAIOB KU3HU U ACSITeNbHOCTH puHUMaemoro B JIOY paboTHuka.
ABTOoOHOTpadus cocTaBiseTcst B IPOM3BOJIbLHON (hopme, 6e3 MOMapOK U UCTIPaBICHUH.
4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE JIOJHKHBI OBITh OCBEIIIEHBI B aBTOOHOTpaduu:

* damunus, UM, OTYECTBO;

*  YHCII0, MECSIL ¥ TOJ POXKICHUS;

* TIOJIyueHHOE oOpa3oBaHue (T/A€, KOrJa, B KakWX YUeOHBIX 3aBEIEHHUAX, IO KaKOM

CHEIHAIbHOCTH);

* BpeMs Hayajia TPyJ0BOH JCATEIHHOCTH,

* TIPUYMHBI IEPEX0a HA IPYTO€ MECTO PabOTHI;

*  OTHOIIEHHUE K BOMHCKOU 0053aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJM4Me MPaBUTEIbCTBEHHBIX HArpaj, MOOIIpPEHUil;

* CBEJEHUS O CEMEHHOM IOJIOKEHUH U OJTU3KUX POJCTBEHHHUKAX;

* JaTa cocTaBieHMs aBTOOHOrpaduy U JTWYHAS MOJMHUCH COCTABIIIEMOTO.
4.18. ABtoOuorpadwus, cocraBienHas npu npueme B JIOY, He momiexxutr xoppektupoBke. [lpu
HE0OXOIMMOCTH BHECEHHS] N3MEHEHUN WU JTOTIOJTHEHUH, OHU (PUKCHPYIOTCA Ha OTAEIbHOM JIUCTE,
MOANUCHIBAIOTCS paOOTHUKOM C YKa3aHMEM JIaThl U MPHOOILAI0TCA K IEpBUYHOM aBTOOMOrpaduu. B
cinydae OONBIIMX HM3MEHEHHH OuorpaduyecKux JaHHBIX pPaO0OTHHKA OT HETO MOXET ObITh
3aTpeOoBaHa 0OHOBJICHHAs aBTOOMOTpadus.
4.19. ABToOuorpadus He 3aBepseTcs MOANUCIMU 3aBEIYIOUIET0 JTOIIKOJIbHBIM 00pa30BaTeIbHBIM
YUPEXKJICHUEM WU MeYaThIO.
4.20. Kormuu nO0KyMEHTOB 00 00pa3oBaHUM 3aBEPSIOTCS JIMYHOMN TOJMUCHIO ACITOMPOU3BOIUTEIIS
MOCJIe CBEPKH UX C TOUIMHHUKAMH JOKYMEHTOB.
4.21. Jlnunoe peno Benércs Ha MPOTSDKEHMU BCEMl TPynoBoil mesrenbHocTH pabotHuka J[OVY.
W3meHeHus, BHOCHMBbIE B JIMYHOE JENO, JOJDKHBI OBITh MOJATBEPXKIEHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMH.
4.22. Jlenonpou3BOAUTEIh MPUHUMAET OT MPUHUMAEMOT0 Ha palboTy pabOTHHKA JOKYMEHTHI,
MIPOBEPSIET MOJIHOTY MX 3alOJHEHHs U MPaBUIBHOCTh YKa3bIBAEMBIX CBEJICHHI B COOTBETCTBHH C
MpeIbIBICHHBIMUA UM JOKYMEHTAMH.
5. Yuer n XpaHeHHe NePCOHATbHBIX JAHHBIX PA0OTHUKOB
5.1. JIuunble nena, B KOTOPBIX XpaHSITCS MEpPCOHANbHBIE NaHHbIE paboTHUKOB IOV, sBisroTCs
JOKYMEHTaMU «/{711 BHYTpEHHET0 MOJIb30BAHUD.
5.2. JInunble nena pacnoiaratlotcs B MOPSJIKE COTIACHO MX HOMepaM JIM00 B ain(aBUTHOM MOPSIKE.
5.3. Ilocne yBonbHEHUS pabOTHUKA JOMIKOJIEHOTO 00pa30BaTEIbHOTO YUPEKACHUS B JTUYHOE JIEIIO
BHOCSITCSI COOTBETCTBYIOIIHNE JOKYMEHTHI (3asBICHHE O PACTOPKEHUH TPYAOBOTO JAOTOBOpA, KOMUS
MpUKa3a 0 PaCTOP>KEHUU TPYAOBOTO JOTOBOPA), COCTABISAETCA OKOHYATENbHASI OMTUCH, CAMO JIMYHOE
neno odopmiiseTcs U mepeaaeTcs I XpaHeHusI.
5.4. JluunHple nena COTPYAHUKOB, yBoJeHHBIX u3 JIOY, XpaHsTcs B apXxuBe IOLIKOJIHHOTO
00pa30BaTENLHOTO YUPEXKACHUS B ali(haBUTHOM TOPSIIKE.
5.5. He nomyckaercsi:




* coo0maTh MepcoHaIbHBIC JaHHbIE pA0OTHHUKA TPEThEH CTOPOHE 0€3 MMCbMEHHOTO COTJIACHUs
paboOTHHKA, 32 UCKIIOYEHUEM CIy4aeB, KOTJIa 3TO HEOOXOJMMO B IENSAX MPEIyNpexaCHUS
yrpo3bl JKH3HU U 3I0pOBbI0 pabOTHHMKA, a TaKkKe B CiydasX, YCTaHOBIICHHBIX
3akoHoaarenscTBOM Poccniickoit denepanuy;

* cooOmaTh NepCoOHAIbHBIE TaHHbIE pAa0OTHHKA B KOMMEPUYECKHUX IeIIAX 0e3 ero MIChbMEHHOTO
corjacusi;

* 3ampamuBaTh WHGOPMANUIO O COCTOSHHU 3J0POBBS pabOTHHKA JETCKOrO cana, 3a
UCKIIIOYEHUEM TEX CBEACHUN, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MO>KHOCTH BBIIIOJTHEHUS
pabOTHUKOM TPYyJIOBOM (PyHKIIUU.

5.6. Jloctym K TEpCOHANbHBIM JaHHBIM pAaOOTHHKOB pa3pemraeTcsi TOJBKO —CIICUAIBHO
YIOJHOMOYEHHBIM JIMLAM, NPU 3TOM YKa3aHHbIE JIMLA J0KHBI UMETh IPaBO MOJIy4aTh TOJBKO TE
nepcoHanbHble JdaHHbe paboTHHKa JIOY, KoTOpbhle HEOOXOIUMBI JJIsl BBINOJHEHHUS KOHKPETHBIX
(GyHKIMH.

5.7. Bce Mepbl KOHQHUIEHIIMATHHOCTH TIPH YUETE€ W XPaHESHUH MEPCOHANBHBIX JAHHBIX COTPYIHHUKA
pacnpocTpaHsAOTCa Kak Ha OyMaXKHble, TaK M Ha 3JIEKTPOHHbIE (aBTOMATHU3MPOBAHHBIE) HOCUTEIN
nH(pOopMalNH.

5.8. XpaHeHne nmepcoHabHBIX JTAHHBIX JIOJHKHO IMMPOUCXOIUTH B TIOPSIIKE, HCKITFOYAIOIIEM UX YTpaTy
WM UX HEPaBOMEPHOE HCTIOIb30BaHHUE.

6. ZlocTyn K mepcoHAIbHBIM JaHHbIM padoTHUKOB JJOY

6.1. BuyTpeHHuit 10CTyM (AOCTYI BHYTPH TOUIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHHU).

6.1.1. IIpaBo jocTyma K NepCOHATBHBIM JIaHHBIM paboTHHKa JIOY MMEOT:

6.1.2. TlepeueHp JUI, UMEIOMIUX TOCTYI K MEPCOHAIBLHBIM JTaHHBIM PaOOTHUKOB, OTPEACISACTCS
IIPUKA30M 3aBEIYIOLNIET0 M IMHCBMEHHOIO 0053aTeNbCTBA O HEPas3MIalleHWH IEepCOHAIbHBIX
JTAHHBIX PAOOTHUKOB.

6.2. BHemHuii 1octyr.

6.2.1. K wumcimy wMaccoBbIX TMOTpeOHWTENel TEpPCOHAIBHBIX JIaHHBIX BHE JIOIIKOJIBHOTO
00pa30BaTEILHOIO YYPEXKJICHHUS MOJKHO OTHECTH TOCYJapCTBEHHbIE W HErOCydapCTBEHHBIE
(GYHKIMOHATIBHBIE CTPYKTYPBHI.

6.2.2. Hag3opHO-KOHTpOJIBHBIE OpraHbl MUMEIOT JIOCTYN K WH(OpMaIMu TOJBKO B cepe cBoeit
KOMIIETEHIIHH.

6.2.3. Opranuszanuu, B KOTOPbIE COTPYAHHUK MOJKET OCYILECTBIIATh IMEPEUUCICHHS JCHEXKHBIX
CpeACTB (CTpaxOBble KOMIIAHMM, HEroCyJapCTBEHHBbIE NEHCHOHHBIE (OH[BI, OJIArOTBOPUTEIbHBIE
OpraHu3aluM, KPEIUTHbIE YUPEXKIEHUs), MOTYT IMOJIyYUTh JOCTYIl K IEPCOHAIbHBIM [JaHHBIM
pabOTHHKA TOJIBKO B CJIy4ae €ro MUCbMEHHOTO pa3pelleHusl.

6.2.4. Ilepeaua nepcoHaNbHBIX JIAHHBIX coTpyaHUKa JIOY ApyruM opraHu3auusim:

* cBeleHUs O paboTaroLIeM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh MPEA0CTABIICHBI
Jpyrol opraHu3allud TOJBKO C IHMCBMEHHOIO 3ampoca Ha OlaHKe OpraHu3aluu, ¢
MPUIIOKEHUEM KOIIUU HOTApUAJIbHO 3aBEPEHHOTO 3asBJICHHs paOOTHHUKA;

* IEepCOHAJbHbIE JaHHbIE pPAOOTHUKA JIETCKOTO c€aJa MOTYT ObITh IPEJOCTaBJIECHBI
POJICTBEHHHKAM MJIM WIEHaM €ro CeMbH TOJBKO C IMHUCBMEHHOIO pa3pelleHUs] CcaMoro
COTpYIHHKA.

* B clydae pa3Boja ObIBIIas cymnpyra (Cympyr) UMeEIOT MpaBO OOpaTUTHCS B JIOLIKOJIBHOE
00pa30oBaTeNIbHOE YUPEXkKACHHE C MHCbMEHHBIM 3alPOCOM O pa3Mepe 3apabOTHOW IJIaThl
corpyaHuka 6e3 ero cornacus (YK POD).

7. 3amuTa NepcoHaJIbLHBIX JaHHBIX padoTHNKOB JOY

7.1. Tlox yrpo30i#l uiaM ONacHOCTBIO YTPaThl NEPCOHANBHBIX JAHHBIX MOHUMAETCs €AUHUYHOE WIIH
KOMIUIEKCHO€, peaJbHO€ WM [OTEHIHUAIbHOE, AaKTHUBHOE WM IaCCUBHOE MPOSIBICHUE
3TIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEUIHMX WJIM BHYTPEHHUX MCTOYHHKOB YIpO3bl CO3/1aBaTh
HeOIaronpusTHbIE COOBITHS, OKa3bIBaTh JAECTaOMIM3MPYIOIIEEe BO3JCHCTBHE Ha 3aIIMIAEMYIO
UH(pOpMaILIHUIO.

7.2. Puck yrpos3sl J0ObIM HWH(POPMALMOHHBIM pecypcaM CO3[al0T CTUXUHHBIE OelICTBUS,
SKCTpEMalIbHbIE CUTYaIlMH, TEPPOPUCTUUECKUE JEUCTBUS, aBapUU TEXHUUYECKUX CPEICTB U JMHHUM




CBSI3H, IPyrUe 0ObEKTUBHBIC 00CTOSTEIILCTBA, a TAKIKE 3aMHTEPECOBAHHBIC M HE3AMHTEPECOBAHHBIC B
BO3HMKHOBEHUH YIPO3HI JIUIIA.
7.3. 3ammra NEepCOHAIBHBIX JaHHBIX IPEACTAaBIsSET COOOM KECTKO PErIaMEHTHPOBAHHBIA H
JTMHAMHYECKUA-TEXHOJIOTUYECKUIA  MPOIIECC, MPEayNpeKIaloNuil  HapylIeHHe JOCTYITHOCTH,
[[EJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UICHIIMAILHOCTA TIEPCOHAIBHBIX JTAaHHBIX W, B KOHEYHOM
cdere, OOECICUMBAIOIIMIA JOCTATOYHO HAJISKHYIO O€30MacCHOCTh HWH(OpPMAIMM B TpoIecce
VIPaBIEHYCCKOW ¥  TPOU3BOJCTBEHHOW JICATEIHHOCTH  JOIMIKOJBHOTO  00pa30BaTEIHHOTO
VAPESKICHUS.
7.4. 3amuTa nepcoHaNbHbIX IaHHBIX pa0OTHUKA OT HEMPABOMEPHOI'O UX UCIIOIb30BaHUSI WIIHU YTPAThI
JoJbkHa ObITh oOecniedeHa 3aBeayromuM IOV 3a cueT CpeiacTB JOMIKOIHHOTO 00pa30BaTEIbHOTO
VAPEKJICHUS B TTOPSJIKE, YCTAHOBJICHHOM (e/IepaIbHBIMU 3aKOHAMM.
1.5. "Buympennas 3awguma’'.
7.5.1. OCHOBHBIM BWHOBHHKOM HECAHKIIMOHHPOBAHHOTO JIOCTYNla K TIEPCOHAJIHHBIM JIaHHBIM
SIBJISIETCS, KaK MMPaBUIIO, TEPCOHA, padOTAIONTNH C JOKYMEHTaMH 1 0a3aMu TaHHBIX. PermamenTarus
JOCTyIa TIEpCOHANIA K KOH(PUICHIIUATBHBIM CBEICHUSM, JTOKYMEHTaAM W 0a3aM JaHHBIX BXOJUT B
YHCII0 OCHOBHBIX HAIPABIICHUH OpPraHM3AIlMOHHOW 3aIlUThl WH()OpPMAIMKM ¥ TpeAHa3HAYCHA IS
pasrpaHWYCHUS TOJIHOMOYHH MEXIy aJMHHHCTpPAIlUe W  CIENUaINCTaMU  JIOIIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEKICHUS.
7.5.2. Hua obecriedeHHs BHYTPEHHEH 3allUThl TMEPCOHAIBHBIX JIAHHBIX paboTHHUKOB JIOY
HE00X0IMMO COOMIONATh PSIT MEP:
* OrpaHMYEHHME M perJIaMeHTalusl cocTaBa pPaOOTHHUKOB, (YHKUIHMOHAIbHbIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHUICHIIMATEHBIX 3HAHUH;
* cTporoe u30OupaTenbHOE W OOOCHOBAHHOE pACHpPECIICHHE IOKYMEHTOB M HWH(MOpMAIUu
MeXAy padOTHUKaMH JIETCKOTO caja,
*  palnMOHAJIBLHOE pa3MelieHrne padouux MeCT PabOTHUKOB, MPU KOTOPOM HCKIIIOYAJIOCH OBl
OECKOHTPOJILHOE MCIOJIb30BAHUE 3alTUIIIaeMOi HHpOpManu;
* 3HaHME PAOOTHUKOM JOIIKOJHHOTO O0Opa30BATEIIBHOTO  YUPESKICHHS  TpeOOBaHUU
HOPMAaTUBHO-METOAUYECKUX TOKYMEHTOB IO 3alluTe HHPOPMAIIMN U COXPAHEHUU TailHbI;
* Hajguuue HEoOXOJUMBIX YCJIOBHHM B IMOMEIIEHHUU A pabOThl ¢ KOH(UACHIHMAIHLHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbIX;
* OIpeleeHHEe U perjiaMeHTalMs cOCTaBa pabOTHUKOB, UMEIOIIMX MPABO JOCTyNa (BX0Ja) B
MOMEIlIeHHE, B KOTOPOM HaXOJUTCS BBIYUCIUTENbHAS TEXHUKA;
*  OpraHu3zalus NOpsAIKa YHUUTOXKEHUS HHPOPMAIIHH;
* CBOEBpPEMEHHOE BBISBJICHHE HapYIICHHS TPEOOBAHUU pa3pelIUTeNIbHON CHUCTEMBI JOCTYyMa
pabOTHUKAMH;
* JUYHBIE JIeJla MOTYT BBIJABAThCS JIEIONPOU3BOIUTENIO (CEKPETapro) TOJBKO 3aBEAYIONIUM
JIOY u B UCKITIOUUTETBHBIX CIIyYasiX, 10 MUCbMEHHOMY Pa3pelIeHUI0 3aBEAYIOIIETO TETCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO MOJpa3AeieHus (Hampumep, MpH IOATOTOBKE
MaTepHaoB AJIs aTTeCTAallul pabOTHUKA).
7.5.3. 3ammTa nepcoHaIbHBIX JaHHBIX COTPYAHUKA HA SJEKTPOHHBIX HOCUTEISX.
Bce mamnku, coaep:xaiiue nepcoHalbHbIe TaHHBIE COTPYIHHUKA, JODKHBI OBITh 3alIUIIEHBI MTApOJIEM,
KOTOPBI cOOOIIaeTCst pyKOBOJIUTENIO CIY>KOBI YIPABICHUS MEPCOHATIOM U PYKOBOAMUTEIIO CITYKObI
MH(OPMALMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsan zawmuma'’
7.6.1. Tlonq MOCTOPOHHMM JMIIOM TIOHHUMAeTCs I000€ JHII0, HE HUMEIOIIee HEMOCPEICTBEHHOTO
oTHoOIIeHUs K festenbHocTH JJOY, moceTutenu, pabOTHUKHA JPYTUX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHHME NUIa HE JOJDKHBI 3HATH pachpesenenue QyHKui, padodre mpoIecchl, TEXHOJIOTHIO
cocTaBlieHus1, 0()OPMIICHUS, BEICHUS M XpaHEHUS IOKYMEHTOB, JJMYHBIX JIe] U pa00YrX MaTepHaioB
y JIEIOMPOU3BOIUTEINS (CEKpeTaps).
7.6.2. Ins obecnieueHrs BHEITHEH 3aIIUThI IEPCOHATBHBIX JAHHBIX COTPYAHUKOB JIOY HeoOxoanmMo
co0nroaaTh psa Mep:
* MOPSAOK MpHUEMa, ydeTa U KOHTPOJISI IeATEIbHOCTH MMOCETHTENEH;




* MOPSAOK OXPaHBl TEPPUTOPHH, 3MaHUN M TIOMEIICHHWH JOMIKOJIHHOTO 00pa30BaTEIBHOTO
YUpEXKICHHUS,

* TpeboBaHUs K 3aIuTe HH(GOPMAIMK P HHTEPBHIOUPOBAHUHU U COOECETOBAHUSX.

7.7. Bce nuiia, CBs3aHHBIC C MMOJIyYeHUEM, 00pa0OTKOM U 3aIIUTOM IEPCOHABHBIX JaHHBIX, 00S3aHbI
MOJITUCATh 00s3aTeIbCTBO O HEPA3TJIAIIEHUU MEPCOHATBHBIX JAHHBIX PaOOTHUKOB JOIIKOJIHHOTO
00pa30BaTEILHOTO YUPEKICHHS.

7.8. Kpome Mep 3aluThl MepcoHaIbHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEILCTBOM Poccuiickoit
denepannu, 3aBeAYIOMAN JOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, a TAKXKE COTPYIHUKH
MOT'YT BbIPabaThIBaTh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHAIBHBIX TAHHBIX PAOOTHHKOB.

8. [IpaBa u o6si3anHOCTH padoTHHKOB JIOY 1o 3a1UTe UX MEPCOHATBHBIX JAHHBIX

8.1. 3akperuieHne TpaB paOOTHHKA, PETIAMEHTUPYIONMIUX 3alUTy €r0 TEPCOHATBHBIX JTaHHBIX,
obecrieunBaeT COXpaHHOCTh MOJTHON U TOYHON MH(POpPMAIIUHU O HEM.

8.2. PaboTHWKH JOJKHBI OBITH O3HAKOMJICHBI IIOJ] PACIHUCKY C JOKYMEHTaMH JOIIKOJBHOTO
00pa3oBaTeIbHOTO YUPEKACHUS, YCTAaHABIUBAIOIIMMH MOPSIOK 00pabOTKU MEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 WX MpaBax U 00SI3aHHOCTSX B 3TOU 00JIaCTH.

8.3. PaboTHUK MJOMIKOIBHOTO OO0pPa30BATEIBHOTO YYPESKICHHUS OOS3yeTCsl TPEIOCTABISATH
MepCOHANBHBIC JAHHBIE, COOTBETCTBYIOIIHNE TCHCTBUTEIHLHOCTH.

8.4. PaboTHHK MMeeT MpaBo:

*  Ha MOJHYIO HH(OPMAITHIO O CBOUX NMEPCOHAITBHBIX TAHHBIX U 00pab0OTKE STUX TaHHBIX,

*  CBOOOTHOTO OECIUIATHOTO JOCTyNa K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
MOJTydeHUEe KOMUM 000 3ammcH, cojepiKaiield MepcoHaTbHbIE TaHHBIE PAOOTHHKA, 3a
HCKJIIOUYEHHEM CITy4aeB, MPEAYyCMOTPEHHBIX 3aKOHOIaTeIbcTBOM Poccutickoit @enepanuu;

* Ha ONpPEJEIICHHE CBOMX MPEACTABUTENEH /IS 3aIIUThl CBOMX NEPCOHAIIBHBIX JTAHHBIX;

* JI0CTyla K OTHOCAIIMMCS K HEMY MEAMIMHCKUM [JaHHBIM C IOMOIIBI MEIHUIMHCKOTO
CHelHaucTa 0 CBOEMY BBIOODY;

* TpeOoBaTh UCKIIOUUThH WM UCIPABUTH HEBEPHBIC UM HEIOJIHBIE MEPCOHATIbHBIE JaHHbIE, a
TakKe JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEOOBaHMUIA,

* 1pu oTkaze 3aBenytomero JIOY HCKIIOUNMTh WM HMCOPABUTh MEPCOHAIBHBIC JTaHHBIE
paboTHUKA UMEET MPaBO 3asBUTH B MUCbMEHHOM (opMe 3aBeyIOIIEMY O CBOEM HECOIIaCuu
C COOTBETCTBYIOIIMM 0OOCHOBAHUEM TaKOTO HECOTJIACHS;

* IEepCOHAJbHBbIC JJaHHBbIE OIICHOYHOIO XapakTepa paOOTHHUK NETCKOrO caja MMeEeT MpaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

* TpeOOBaTh W3BEIICHUS 3aBEAYIOIIMM JETCKMM CaJoM BCEX JIUI, KOTOPbIM paHee ObLIn
COOOIlIEHbI HEBEpHbIE WJIM HEMOJIHbIE IMEepCOHaTbHbIE JaHHbIe paboTHHKA, 000 BceX
MPOU3BEICHHBIX B HUX UCKIIFOUEHMSIX, UCIIPABICHUSAX WA JTOTIOJHEHUSX;

e o0OxanoBaTh B CyJe JIOOble HEMpaBOMEPHbIE NEHCTBUI WM Oe3eCTBHS 3aBEAYIOLIETO
JOIIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpekJeHHeM mpu o0paboTke U  3aluTe €ero
[EPCOHANbHBIX JAHHBIX.

8.5. B nensax obGecrnieueHuns JOCTOBEPHOCTH NEPCOHANBHBIX AaHHbIX paboTHUKH JIOY 006s13aHbI:

* 1npu opopMIIeHUH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIC CBEICHHS B MOpAIKE U 00BbEME,
MpeAyCMOTPEHHOM  HactoAmuM [lonokeHueM ¢ 3aKOHOAATENbCTBOM  Poccuiickoi
Odenepauny;

* B CJy4yae M3MEHEHHUs CBOUX IMEPCOHAIBHBIX IAHHBIX, COOOIIATh 00 ATOM 3aBEIYIOIIEMY
IETCKUM cagoM B TeueHnue 10 muei.

8.6. PabotHuku craBar 3aBeayromero JIOY B u3BecTHOCTh 00 M3MEHEHUM (GaMWINK, UMEHH,
OTYECTBA, JaThl POXKJEHHUSA, YTO IIOJy4aeT OTPAKEHHE B TPYJOBOM KHMKKE Ha OCHOBaHUM
MPEJICTAaBICHHBIX JOKYMEHTOB. [Ipy HEoOXOAMMOCTH H3MEHSIOTCS JaHHble 00 00pa3oBaHUW,
npodeccuu, CIennaabHOCTH, TPUCBOSHUH HOBOTO pa3psia H Ip.

8.7. B mensx 3amIuTHl YaCTHOW KW3HHU, JHUYHOM U CEeMEHHOW TalHBI PaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa HAa 00pa0OTKY MEPCOHANBHBIX JAHHBIX TOJBKO C HUX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJIEYb IPUUMHEHHE MOPAIbHOT0, MAaTEPUAIBHOTO Bpe/a.

9. OTBeTCTBEHHOCTh 3a pasrialieHue KOH(PHICHUHMAJBHOW HHEQOPMALUH, CBA3AHHOH ¢




NMEePCOHATbHBIMH JAHHBIMH
9.1. Ilepconanvuas omeemcmeenHocms - OIHO W3 TIABHBIX TpeOOBaHW K OpraHU3aluu
(YHKIIMOHUPOBAHMS CHUCTEMBI 3allUTHl MEPCOHATBHON HWHQPOpPMAIIMK U 00s3aTeIbHOE YCIOBUE
obecneueHus 3p(HEKTUBHOCTH ITON CHCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, yCTAHOBJICHHBIX 3aKOHO1aTeIbcTBOM P® 1 HacTosmum [TonoxkeHuem,
OCYIIECTBJISICTCS CYAOM B LEJSAX MPECEUCHUsT HEMPABOMEPHOTO HCIIOJIb30BAHUSA TEPCOHATBHBIX
JAHHBIX PAaOOTHHKA, BOCCTAHOBJICHUS HAPYIICHHBIX MPAaB U BO3MEIIECHUS IPUUYNHEHHOTO yliepoa, B
TOM YHCJIE MOPAJIBHOTO BpE/Ia.

9.3. Kaxiplif COTpYAHUK JOUIKOJIFHOTO 00pa30BaTEIbHOTO YUPEKACHHS, MTOTyIarOIIni 1715l pabOThI
KOH(HICHITMATBHBIN JOKYMEHT, HECET SMHOINYHYI0 OTBETCTBEHHOCTD 32 COXPAaHHOCTh HOCUTEIIS U
KOH(PUACHIIMAIBHOCTh HHPOPMAIIUH.

9.4. Jlunia, BUHOBHBIE B HApPyHICHWH HOPM, PETYIUPYIOMIMX IMOJIydeHHE, 00padOTKy W 3alluTy
MEePCOHANBHBIX  JAHHBIX  pabOTHHUKA, HECYT  JUCHUIUIMHAPHYIO,  aJIMUHUCTPATUBHYIO,
IPaKJIAHCKO-TIPABOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (efepaTbHbBIMU
3akoHamMu Poccuiickoit @enepanuu.

9.5. 3a HewcoTHEHNE WM HEHA IIe)KaIee UCTIOTHEHHE PAOOTHIKOM IT0 €r0 BHHE BO3JIOKEHHBIX HA
HEro OOSM3aHHOCTEH TIO COOJIIOJICHUIO YCTAaHOBJIEHHOTO TOpsAKa pabOThI €O CBEACHHUSMH
KOHpHUACHIIMAIBHOTO XapakTepa 3aBenyroommuii JIOY BhnpaBe NpuUMEHSTh MPETYyCMOTPEHHBIC
TpynoBBIM KOAEKCOM JUCIUIUIMHAPHBIC B3bICKAHMS.

9.6. Jlo)pKHOCTHBIC JHIA, B OOSI3aHHOCTH KOTOPBIX BXOJHWT BEJICHHUE TEPCOHAIBHBIX JTaHHBIX
COTPYIHHKA, OOs3aHBI OOECHEUYUTHh KAXKJIOMY BO3MOYXHOCTh O3HAKOMJICHHUS C JOKYMEHTaMH |
MarepuajgamMi, HEMOCPEACTBEHHO 3aTPardBalOIIMMH €ro TpaBa W CBOOOJBI, €CIM HWHOE HE
Mpe1ycMOTpeHO 3akoHOM. HenpaBomepHbIil 0TKa3 B Ipe0CTaBIeHUN COOPaHHBIX B YCTAHOBJIEHHOM
MOPSIIKE JTOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IMPENIOCTaBICHUE TaKUX JTOKYMEHTOB WM WHOMN
uHpopMallUd B CIIydasix, MPEAyCMOTPEHHBIX 3aKOHOM, JIMOO MpelOCTaBlIEHUE HEMOJIHON WU
3aBeIOMO JIOKHOUM MH(OpPMALIUY - BIEYET HaJOKEHUE Ha JOJHKHOCTHBIX JIUI aIMUHUCTPATHBHOTO
mTpada B pazmepe, onpeaensiemom Koaekcom 06 aTIMUHUCTPAaTUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBerctBUM ¢ ['pakJaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMM METOJaMU TOJy4YHBIIHE
nH(OPMALIHIO, COCTABISIOUIYIO CIIY)KeOHYIO TaliHy, 00s3aHbl BO3MECTUTh MPUUYMHEHHbIE YOBITKH,
MpUYEM Takas ke 00s13aHHOCTh BO3JIaraeTcsi U Ha paOOTHHUKOB.

9.8. VromnoBHasi OTBETCTBEHHOCTh 3a HapylICHHE HEMPUKOCHOBEHHOCTH YAaCTHOW KU3HU (B TOM
Yyclie HE3aKOHHOE COOMpaHuEe WM pPACHpOCTPAaHEHHE CBEICHHM O YacTHOM KU3HU JUIIA,
COCTABJIISIOIIErO €ro JUYHYIO WM CeMEHYIo TaliHy, 6e3 ero corjacus), HelpaBOMEPHBINA TOCTYI K
OXpaHseMON 3aKOHOM KOMIIBIOTEpHOM HH(pOpMAIMM, HEPABOMEPHBIM OTKa3 B MPEAOCTABICHUU
coOpaHHBIX B YCTAHOBJIEHHOM MOPSIKE TOKYMEHTOB U CBEJICHHH (€CIIN 3TU IeSHUS IPUIHHIIN Bpe]
mpaBaM U 3aKOHHBIM HHTEpecaM TpaKJaH), COBEPIIECHHBIE JIMIOM C HCIOJIb30BAaHHEM CBOETO
CIIY’KeOHOT0 MOJIOKEHHsI HaKa3bIBaeTcs mtpadom, 1100 TUllIeHneM MpaBa 3aHUMAaTh ONpeAeTICHHbIE
JOJKHOCTH WMJTU 3aHUMAThCS ONpEAETICHHON AeATeNbHOCThIO, JIN0O apecTOM B COOTBETCTBHH ¢ YK
Poccuiickont @enepanuu.

9.9. HempaBoMepHOCTh I TEIILHOCTH OPraHOB FOCYIapCTBEHHOM BIACTH U OPraHU3alui o cOopy U
WCIOJIb30BAHUIO MTEPCOHATBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B CYZA€OHOM MOPSIIKE.

10. 3akar04YUTEIbHBbIE T0JI0KECHUS

10.1. Hacrosiiee [lonoxenue siBnsieTcs JOKalbHbIM HOpMaTUBHBIM akToM IOV, npuHumaercs Ha
Ob6mem cobpanuu pabOTHUKOB, cOTTacoBbIBaeTcs ¢ [Ipod)cOr03HBIM KOMHUTETOM U YTBEPKIACTCS
(mubo BBOAMTCA B JICWCTBHE) TMPHUKA30M 3aBEAYIONIETO JOUIKOJBHBIM 00pa30oBaTEebHBIM
YUPEXKICHHUEM.

10.2. Bce u3MeHeHUs W JOIOJIHEHUs, BHOCHMBIE B Hacrosiee [lomoxenue, opopMIsIIOTCS B
MUCEMEHHOU (popMe B COOTBETCTBUU ACHUCTBYIOIINM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu.
10.3. TlomoxkeHue NpPUHUMAETCS HA HEOMPEACNEHHBIM CpoK. W3MeHeHHs © JOMOJNHEHUS K
[TonoxxeHuto npuHUMAarOTCA B Mopsiake, npeaycMoTpeHHoM 11.10. 1. Hactosero [onoxxenus.

10.4. Tlocne mpunsTtus [lonoxkenus (WIu W3MEHEHWH W JOTIOJHEHHWH OTIENBHBIX MyHKTOB W
pa3aenoB) B HOBOM peqaKIluy MpeIbIayInas peJaKiiis aBTOMAaTUUECKH yTPAuUBaeT CUITY.
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